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1 TEM . FILES IDENTIFICATION VOLUME TYPE OF FILING DISPOSITION INSTRUCTIONS
NO. (Title, description, arrangement, and inclusive dates) (Linear Ft) EQUIPMENT
1, | GFFICE SUBISET FIIR
Conainty of sorvesns reports, ond b | L drouesr safe | Perwonent, Disposal not sutborized,
other papers which émmﬁ opinions g {Cuteofl every third yeary traasfer
decisiens perteining % lesal mniiers o Recsrds Center 3 yosrs lhore-
wriging in commention with the officisl | alter,
baginesy of the Agenwey, and proposed and
exigting legislation af7ecting dzgency
activities, The flle #lso fncludes re-
topds vhich docuwent the establishoent
and operation of the 0ffice, Filed in
ancordancs with the (30 Flle Hewal,
tlﬁkﬁu-l?ﬁz)
o, | PHSCEOENT FOE {Legal Decisions)
fxtra copies of legal declsions redered & L draser safe | Pervmnent, Jiaposal not suiborized.
by the Office which establish a precedent {fetodn in current flos avea ire
for futve detersination in sinilae cases, dafinitely. )
Filed alphsbetically by mbjoct.
{15h7-255L)
3, | REGCLATORY INDEX FIIE
Exlea eoples of seleoted lopal opiniong Papmanant, Digposal nob antbordaod,
and decislong rendered by the UFfico wiich {fAptain in current files aves ine
interpest existing Pubilic Tows, Mxeoutive defirdtely,)
Onders, fgency Bepulatinos, ond similiar
regilatey lswumeos, Sorves ss an index
o previous detercdnstions involving i
mm%aﬁm of gpesific repdatory
issumwses. Piled by fype of Lssutnoe,
& k'\
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ECORDS CONTROL SCHEDU TINUATION SHEET

IJ}? (Title, descriptiz;tEirLZizL;ZzifTLiz inclusive dates) (L;ﬁ:erFt) TYP:ﬁE:;:é;;NG DISPOSITION INSTRUCTIONS *
Le| COHVENIZNCE FIIE (Reading)

Exiza copies of oulooing correspondence 2,0 |L droser safe Terporary. Destroy when 2 years

maintained for convenlence of reference, old. {Cuteoff at end of each ;

led A your; destroy 2 years thwereafter,
{1;3-,, 1950 }
g, EUPLOYER RECORD CARD PILE

Coned ste of Form OPlb, Eployee ilecord od L draver safe |leporary. Destroy upon separue

Card, used in the Lrmedato supsrvision Bon fvom the Azencyy upon intras

of the personnel of the 07ice, Camils aceney tranafer, forssad to palndng

record personnel actions, training courses affion,

sttended, and other inforumilon necemanyy

in the dirwet superviszion of the personnal

Flled slphebetically by sarnam,

{Current
b | LIATZN UONTACT FILHE

Comsiste of liete of individuals who have

rosplved swcurlly cloarace {0 serve as

conbacts Wb the MM{Mee, Correspondence

pertaining to te individudls ond thely

clespance: ia filod in the "Iffice “ubjeet

Pile® (item 1).

a, [leb soverlng dadividuals in owaeant i L draver sale Teporary. Soulioy Wi Super
Agencles, snd coirwroial flrms.  Are lodend or chsolete, or o lonper
rareed by the arongy or ormandgation, heedod for rofarance puroses,

(Current)

be Lizl covering lewrerso, Srrenged Ly 1 i drmrar sade leeporary, Leotroy shen supers
“tate of residence and alptwbetleally op vbsolete, or oo lonrer
Uy none Gereundar, forr refereice parpooss,

{Crrent)
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APRECYSS T ONRA 8GR0 TING WE - .
TS T riere, doserintion o IR vtve dateny | e | TR .
7.| ASCIGIMENT 10GS
3, lLoosewlc:f binder cuntedning & vetorsd <1 L draver safe | Teporary, Destroy when super-
of 211 individual wordk apsignments, seded or obevlste, or no lonper
krranged by month and crogs-indesod meded for reference arposed,
to name ~F individoal,
19%2-195Y)
be Hindlar to atove, bul 1iuied o | i drame safe rmimmry. Dosteoy wien 1 year
saglgnme:t for the preparation of {Cut off ot end of ench
comments o proposed Aventy m degteoy 1 year therealter,)
regulatory issusncos,
{1953-195L)
S, VITAL AGTRIALS TUNILTTR LIF FIIEB
wnai ﬂ.s cxf ~ww 35215, vitel Haterials ol iy drawes safe iporary. Aaposol nob suthorised
i b4 o e b opeonr?t od at tds ¥re,
unﬁsml Hue o tmm Horred o e
Htal Matewials lepository by the OfTice,
3 L nmmmma.w.r ‘uu um.;ﬁw.t T .
{2952-195L)
9, HAIL LOG
Record of all clasoified naterial, ine & Iy draver sa’e | Toworary, Vestroy vhen 1 year
cloading twy coeret ond emblasx, recoived old. (Cut off at end of esch
and eosteiaed by the of %o, Mminteined yoary Jestrus L pere Hherealter, )
m'hm'iw for a«mm%;gf muposen, Filed
hy tyvpe of nalerial and Jironologioally
Hwrer: jer,
* 25k =195
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, PRLONSS CoNTRoL cstheoy INUATION SHEET
| TEM FILES IDENTIFICATION VOLUME TYPE OF FILING
NO. (Title, description, arrangement, and inclusive dates) (Linear Ft) EQUIPMENT DISPOSITION INSTRUCTIONS
Tonalsls a7 We ofMice ooy of Fors Powif 3 i draae e Smporacy r—
Conrlerts SlassAfed “ot1 Gecedot, wileh | ' TOTEL ooy oy wen 1 Juar
. o o olde lab ol ol and of oach
wan sdond b e oourior ot e Mo e ;*aw;mam,lw*m}
aoterdsl wao ;zi«:ss:si ap oy deldyury to » e
sdiregen, Filed chwerwilogieaily,
{1751-39503
.
"mm” ‘*?? legal Loos nalntalmel os 2 | 0D | Sookmwlves Fopenert, ot to At
Pundy rofnrenog, mtmhxwmmz’iw
2eforenas DU oS,
e | VIO FLLLLL L TR
hopin i ¥ TR P eaae B, e ) oy P S i s
TR LA e 3 e, RS Ma.w bRl [Ew o
Wy 8T 4 wﬁi.&g
"ﬁg%f} i’rw m*‘isﬁatm T,
12.1 Cables 1.5 L.draver safe Temporary. Reference copy only - destroy
Information cepies of incoming and after six months.
outgoing cables received from the Cable
Secretariat. TFiled chronologically.
12-2| Proposed Regulations 1.8 L-drawer safe Temporary. Desiroy alter 1 year as final
Consists of copies of proposed regu- regulations are published. Reference use
lations received from Regulations Comirol only.
Staff for comment. Filed O & M - chrono-
logically.
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DATE PREPARED

13 Aprdl 195

OFFICE,

OFRICE OF THE GENERAL OOUBSEL - LEGISLATIVE COUNGEL

DIVISION. BRANCH

APPROVING OFFICIAL

I TEM
NO.

FILES IDENTIFICATION
(Title, description, arrangement, and inclusive dates)

VOLUME
(Linear Ft)

TYPE OF FILING
EQUIPMENT

DISPOSITION INSTRUCTIONS

13,

1k,

15.

FORM NO

1 NOV 53

Consdats of correspondence, raerts, bllg,
resciztione and other papers pertaliding to
legislation affecting the Azeony,

recopds constitute a portion of the Mle
deseribod in iten 1 vhich are mainteined
sepceately during thelr groantest sciivity
for convenience ::b ;ﬂ:{?:sm, Flod Al
mhebetically by sabjec!

(19h5-125%)

CORGRESSTORAL JOMRITIR FTIR

Care £1llec consdeting of coprrespondence,
tg, and other papers pertaindn: fo
Semate and fouse Comcibies debales, hoap
dnzsm, aad lesiloony on Wills @l othew
Yordslation of interest to the Agency.

The file also Ingludes renuacis for Hw
trscemd tal of Ageney roporis and Iulore
tdon to the Comnitiees, Flled alphabetie
eally by nome of Cowmd tiee,

(1947-195%)

YUBERS OF CUIRESS FILE

individual case {1les on wenbors of Cotiv
trocs who are dealing with the Aszenoy,
fonststs of correspondence pertaining to
he siployreent of individeels spensorad

7 Gomnpeninen, emioyee prievances teken
Gongressmem, supzestions for Agency
ntallirence covernre, and similer Yisieon
tivi ties,Mled alphobetically by naw of

L8

b

6e3

L draver safe

L draver safe

I drasor safe

Parmanent. Disposal sod authorized,
Wen no }m@p Wﬁ' *:mm‘
in the fils doscribed in item 1.

FRrTiarian e
authorized,

Disposiion nod
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I TEM
NO.

FILES IDENTIFICATION
(Title, description, arrangement, and inclusive dates)

VOLUME
(Linear Ft)

TYPE OF FILING
EQUIPMENT

DISPOSITION INSTRUCTIONS

15,

7.

18,

19.

| Rbsolutlone, and related

IETELATION FILE

Pile ineludes House end Senate Billa, Hee
mlutions, Heports, Conourront and Joind

oorrespondenss,
Provides s corverdent roference % new and
mroposed erisliation of intapest to the
Agency and commente pertaining thereto.
Tled alphsbeticslly by subject.
{1953-195)

APTLICANT CARD PILE

Conslete of Form 23«1, fAppilcant Heocoxd
Card, mamhwligmtfw}gaw&mny
et who hae bemm monsored by a Conpreds.
mam, Provides & summery of m informaidon
%mw&x‘vh&wwwaﬁc&ﬁw
fw Tollowenp, Ao tuall oo i
the splicent is reinteined in Qn sponmortg
folder in the *Nembers of Congress Fila%,
™led alphshetienlly by neme of mgurlicmt,
{Carrent) ,

COMVENIERDE FILE (READING)

Exien coples of sutzoing correspondence
medninined for convenience of reference.
led rm%gmﬁly.)

JOEIAYL WVIRY PYIR
A grrmardzod record of daily ovents, cope
versationg, and activities, Mled chrom
Mﬂam.

(1952-195%)

1.5

30

-3

i drover safe

L dreser safe

L drawer safe

L drmer safe

Tarpore'y. mw;wmutm
A,mmw'i'm

miwmwhi%ﬁzadm
sordbod In 1%em 1,

Twgporary. Hlepost tlon pob
mithorisad,

'ﬂuzxmvy Destroy when 2 yeavs
{Cut off at the end of esch
mmzmﬁmm)
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AppreocrdsF conRedic e SRS 0002 | RA8B1 00340003-9 )
INTOET‘ (Title, descr.ipti;:.I:Ei;:'zip;lLiLiA,T:aZ: inclusive dates) (L!::::EFU TYPEEQl?IFPr:ElI\:—;NG DISPOSITION INSTRUCTIONS 13
20, DTOTIITIN GO Wk FOE
Card £1le providing s record of the Mgeney| .6 L drewer safs | Temporsry. Disposidion not
HMptriimtion of procecsed mterial such as ) anthorised,
Foune ard mata feporin, Comdtiee wﬁ,
‘ﬁaarfs.nﬁﬂ ad slpdloy mtmizsl recseived
Congress, Filed slphsbetieally by rumw of
Comd thee, )
{1915w195h)
2. LIERAET MATEHRIAL
Connlate of legal bocks raintained os a
rondy vefosance’,
8. Agency naterisl. 540 Uookaalves Pesmunent, Hetuen to the Gl
Lbearr shen 1o longer needod
for peferange HErHOINs,
b. Fr. Plorghsinee's persanal moterial. | 20,0 Bookshelvos
28, | REFERUIKE PHELICATINGS PILE
Consiate of oopies of Public Lmm, Cotwe 35.0 Hookshelves Tocporery. esizoy uhen super-
greszional hesvings, , podod or sbhoolete, opr no longer
Reristers and sirdlar publications nain. for reference purposes,
tained for reforence purposss,
Fhov's; 36-269A Approved For Release : cﬂﬁ%zﬂmomoouooos-g !
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m DATE PREPARED
v 13 Agrdl 1554 d
- YOFFICE, DIVISION, BRANCH APPROVING OFFICHAL
OFFICE OF TUE UUIBRAL COUNSEL = COVERT LRANCI
No. | (Title, description, arrengement, swd inclusive dates) | (Linear Fey | | EQUIPMENT
2L, | BRANCH SHWICT FILE
Conglsts of gorrespondence, reports and 3.0 L dremer safe Yermmwnt, Disposal not suthorined
related fovm recomds which docunant the (Cat off at the end of every 3
legnl sspecls of covert pivjechs sd yoory transfer to fecords Conter
sotivities, *iled alphebeticelly by 3 yeurs therenfier.)
mabioet, _
(1951-19%h)
25, | FROJEOT FILE
Condiats of correspondance, roports and 5.0 L drewer safe | Permment. lspossl wot sutiwrised
related forn records Wieh cbmmnt the (¥lece in inoctive file dion proe
recal aspects of gpecific wovert nrojectc Jeet is empleted or dscontinged;
é.wwﬁma the addodolvative plag, wm cut of? inmeflve fle ab end of
of contracts, snd logal opinions, Filed poch yomr and tronsfer to Records
alhabetieslly by project nas, Cantar 1 yoar thepsaltor.)
26, | ComETDT RITTIRICE FILE
Conslats of Departimnt of Comerce 1.0 L drawer safe | Tegporery, Destroy when supers
Illedng regurding the establicimeht of woded or obuolste, or o longer
buzinesses ig foredign mﬁﬂm m:! PO moeded for refevence parposes,
tedng %o the »iohis of fo éﬂ
exchange, entry, taxation, Iiﬁﬁ;!j. » m.
Filed alphsbetically by country.
{1919-1954)
Vuov'ss 36-269 Approved For Release :%ozﬂmomoouooom o



Courderts Clas:ified ¥agil t, which
was signed by the courler at the time the
material was picked up for delivery to
addvenses, Filed a};hrwmlogicmy,

old. (Cut off at the end of
each ywar; destroy 1 year tharee
after,)
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ApprBteB ForoRElea SETTNEIRIRTUIR 1 R0\ 0703400039 ™
lNTOEM (Title, descriptji;%sz;izi’::;z;‘;f.r;g:l inclusive dates) (Livno::rEFt) TYPEEm?lFP;EINLTING DISPOSITION INSTRUCTIONS 'g
27, | CORVINIENCE ¥ILT (REATING)
Ixtra coples of outgoing correspondence 4 L drawer safe Temporary. Destroy when 2
maintained for convenience of reference, years old. (Cut of” at end of
Filed chronolosgically. each year; destxoy 2 years
(1951-195)) thoreater, )
28, |LIBRARY VAT RIAL
Consglsts of legal books maintained as a | 52,0 Boolcshelves Permanent, Return to the oe
ready reflerence, library vhen no lonzer needed
for reference purposes.
29, | ACFEREHCE PUBLICATIOMG FILE
Consists of copies of CIA Nesulations and 2.5 b draver safe  |Terporary, Destroy when super-
Hotlces, OPC, (50, and Clandestine sedad or obsolete, or no longer
Remlations, Tiled by tyse of iszuance,. needed for reference purposes,
30, |MAIL LOG
Record of all elassified material rew o1 4 drawer safe Temporary. Destroy when 1 yexr
ceived end dispatohed by the office, old. (Cut off at the end of
Eaintained primarily for security each year; destroy 1 year there-
purposes, Filed chronoclogically, after., )
(1952-1954)
31, |COURIZR'S CLAS:IFLED MAIL RECTTRP:
Congicts of the office copy of Form 35-16, o1 4 drawver gafe Towporary, Destroy wheu 1 year




